


Annexure A 

Guideline for payment of assessment fees and batch creation of VTCs/STTCs 

1. Click the “Set Assessment Date” under “New Student Registration” menu item. The following 

screen appears which shows the newly created batches. Click on the “Give Assessment Date” 

button. 

 

2. Your batch details will be shown, including student list for cross check. Now, click again on the 

“Give Assessment Date” button for entering the preferred dates of assessment. 

 

3. Enter your “Preferred assessment date1” and “Preferred assessment date2” in the given format 

and “Submit”.  



 

4. Press “Proceed for Pay” button (blue) to initiate Batch Push activity. You will be redirected to 

the payment screen of SBI Payment Gateway. Make the payment using the gateway. On 

successful payment, the batch is automatically pushed for assessment. The blue button will 

disappear and you will be able to see the batch list under “Assessment Batch” menu. 

 

 

5. If the blue button is still shown, kindly check your Payment Status by clicking “View Transaction” 

button. If your payment status is “Success” or amount has been deducted from your bank 

account and payment status is still showing unpaid, please wait for 3-4 days for status updation. 


