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NOTICE

All Heads of Institutes of training centers affiliated with this Council to offer Healthcare-related
short-term courses are hereby notified that the admission process for these courses will begin on
Wednesday, 27 th November 2024.

The admission process will take place in two phases. In the first pha'se, this Council will conduct
admissions through an online counseling system. Candidates who have registered with the Council
for admission will be assigned ranks based on their marks in Class X, Class XII (Biology and
Chemistry), or Class XII (Commerce,Mathematics), as applicable. Students will have the
opportunity to select their preferred institutes and courses. The-schedule for the online counseling
process is provided in Annexure A of this notification. Based on the preferences submitted, the
Council will allocate institutes and courses to applicants according to their ranks. Once the
counseling results are published, students can download their allotment letters and proceed to the
respective institutes for adrnission. Guidelines for institutes to follow during the admission process
are detailed in Annexure B of this notice, and strict adherence to these guidelines is expected.

All are requested to cooperate.

E,nclo: As statecl

No: SCTVSD-L6O2L/L12024-AO(WBSCTVESD/2271L{61 Date:25.LL.2024

Copy forr.varded for information to:-
1. The chairperson. wBSCT&VE&sD, KarigariBharvan. 5'r' Floor, Korkata-r60.
2. P.A. to the Hon'ble MOS(IC). TET&SD Deptt. KarigariBharvan. 2"d Floor, Kolkata-160.
j. Sr. P.A. to the Addl. Chief Secretary, TE1-&SD Deptt., KarigariBhawan,2"d Floor, Kolkata-160

with a request to kindly inform the A.C.S.

1. Sr. P.A. to the Principal Secretary, Deptt. of Health & Family Welfare, SwasthyaBhawan, Salt
Lake City, Kolkata-l 60 - with a recluest to kindly infornt the pr. Secretary.

5. Sr. Special Secretary, TET&SD Deptt.,KarigariBhawan, 3'd Floor, Kolkata-160.
6. Office Copy

Chief Administrative Offi cer

q*L^'
Chief Administrative Offi cer



Annexure A to memo No: SCTVSD-16021/1/2024-AO(WBSCTVESD)/227                           Date:25.11.2024  

 

Schedule of admission process to Healthcare Short Term Courses: 

25-11.2024 : Notification Issue for online counselling 

27-11-2024 : Start Choice Filling 

01-12-2024 : Close Choice Filling 

02-12-2024 : Declaration of Allotment result  

03-12-2024 : Start Admission (1st Round) 

05-12-2024 : Close Admission (1st Round) 

07-12-2024 : Declaration of Allotment result (2ND Round) 

08-12-2024 : Start Admission (2nd Round) 

10-12-2024 : Close Admission (2nd Round) 

11-12-2024 : Notification Issue for Spot Counseling 

12-12-2024 : Start Spot Counseling 

16-12-2024 : Close Spot Counseling 



Annexure B to mem o n o S CTVSD -16021 I I /202 4 - AO (WBS CTVESD) 1227 dated:25.11.2024

Guideline for Admission of Trainees in Affiliated Institutes for Healthcare Short-Term Training

The admission process for Healthcare Short-Term Training in Council-affiliated institutes will proceed

in tr,vo phases:

1. Phase 1: Online Counseling
2. Phase 2: Spot Admissions

Phase 1: Admission through Online Counseling

1. The Council w'ill conduct online cor-rnseling for candidates r,vho has alreadl.applied via the

Council portal in response to its advertisement for into Short-Term Healthcare Courses.

2. Based on priority choices and eligibility, the Council will issue allotment letters to trainees.

3. Trainees with allotment letters must approach their allotted institutes for admission.
4. Institutes vr,ill log into the Council's portal using their credentials to access the admission porlal.
5. The trainee's details will be visible upon entering their Aadhaar number. Institutes must verify

these details, including educational qualifications. against original documents.
6. After verification. institlltes u,ill confirm the admission in the por1al.

l. A document containir.rg the achitted trtrinee's details will be generated in the pofial. This
docunieut must be signed by both the trainee and an institute authorized representative (with
seal of the institute). One copy will be retained by the institute, and another will be given to the

trainee.

Phase 2: Admission through Spot Counseling

After oniir-re counseling conclucles, spot adn-rissions may be conducted by institutes, only upon
receiving notiflcation from the Cor.rncil. Spot admissions are not allowed before this notification.

1. Institutes will input trainee details into the Council's portal and upload all relevant documents.

2. The following eligibility criteria must be adhered to:
o Class X pass: Eligible for all assistant/attendant type courses.
o Class XII rvith Biology and Chemistry: Eligible for associate courses and

assistant/attendant courses.
o Class XII rvith Commerce or Mathematics: Eligible for Hospital Administrative

Associate courses and assistantiattendant courses.

3. Institutes may admit trainees up to the ir-rtake limit approved by the Council.
4. For each trainee admitted. a document with their details will be generated in the por1al. This

document must be signed by the trainee and an institute authorized representative, with one
copy retained by the institute and another provided to the trainee.

General Admission Procedures

1. Institutes must collect two self-attested photocopies of the following documents:
o Allotment letter (if applicable).
o Aadhaar card.
c Admit card of Madhyamik (or equivalent exam) or birth registration cerlificate.
o Mark sheet of Madhyamik (or equivalent exam).



a

o Mark sheet of Higher Secondary (or eqr-rivalent exam), if applicable.
Institutes will also collect two passport-sized photographs from each admitted trainee.
Boards or Councils recognized by WBSCTVESD for Madhyamik/Higher Secondary or
equivalent exams are listed in Annexure I.

4. Institutes admitting students u,ill submit a report to council u.ithir-r 7 days after closure of
admission process which wiil contain the foilor.r,ing:

(a) List of all students admitted (course wise) signed by Head of the Institute
(b) One set of all documents (photocopies) collected from students.

Registration Fee Collection and Transfer

. Registration Fee Structure:
o Government/Government-sponsored institutes (with zeJo course fees): Rs. 60 per

i trainee
o Private/self-sponsored institutes: Rs. 200 per trainee

. Institutes must transfer the collected registration fees to the Council's account through the porlal
once the admission process is completed. Notification regarding the transfer timeline will be
issued by the Council.

2.

J.



Annexure I

The fbllowing Boards or Councils are recognized by WBSCTVESD for Madhyamik / Higher
Secondary or equivalent examination

Sr No Board /Council Name

1. Andhara Pradesh Open School Society

2 Directorate of School Education, Government of Arunachal Pradesh

3 Assam Higher Secondary Education Council

4 Assam Board ofSecondary Education

5 Assam State Open School

6 Bihar School Examination Board

7 Bihar Sanskrit Siksha Board

8 Bihar State Madrasa Education Council

9 Bihar Board of Open Schooling and Examination

10 Bihar lntermediate Education Council

1"t Chhattisgharh Board Secondary Education, Raipur

12 Chhattisgharh State Board Open School, Raipur

13 Chhattisgharh State Open School, Raipur

1.4 Goa Board of Secondarv and Higher Secondarv Education

L5 Gujarat Secondary abd Higher Secondary Education Board

t6 Gujarat State Open School

!7 Haryana Board of Education

18 Haryana Open School, Bhiwani

19 Himachal Pradesh Board of School Education

20 Himachal Pradesh State of Open School

21. J & K State Board of School Education

22 J & K State Open School

23 .Jharkhand Academic Council, Ranchi

24 Karnataka Secondary Education Examination Board

25 Karnataka Board of Pre-University Education

26 Karnataka Open School, JSS Maha Vidyapeeth, Mysore

27 Kerala Board of Public Examinations

28 Kerala Board of Higher Secondary Education, Thiruvananthapuram

29 Kerala State Open School, Thiruvananthapuram

30 Madhya Pradesh Board of Secondary Education

31 Madhya Pradesh State Open School

32 Maharshi Patanjali Sanskrit Santhan , Bhopal

33 Madhya Pradesh Madrasa Board

34 Maharashtra State Board of Secondary & Higher Secondary Education

35 Manipure Board of Secondary Education, lmphal / Board of Secondary Education, Manipure

36 Meghalaya Board of School Education

37 Mizoram Board of School Education

38 Nagalad Board of School Education

39 Board of Secondary Education, Odisha

40 Punjab School Education Board / Punjab State Education Board



41. Rajasthan Board of Secondary Education, Ajmer / Board of Secondary Education, Rajasthan

42 Rajasthan State Open School, Jaipur

43 Tamil Nadu Board of Secondary Education

44 Tamil Nadu State Open School

45 Telangana Board of Secondary Education

46 Telangana State Open School

47 Telangana Open School Society

48 Tripura Board of Secondary Education

49
Madhyamik Shiksha Parishad, Uttar Pradesh / Board of High School & lntermediate Education, Uttar
Pradesh

50

Board of School Education Uttarakhand, Ramnagar, Nainital/
Uttra ncha lshiksha Evm Pariksha Pa rishad, Ram Naga r, Na nital /
Uttarakhand Board of Secondary Education

51 West Bengal Board of Secondary Education

52 The West Bensal Council pf Rabindra Open Schooling

53 West Bengal Board of Madarsah Education

54 Visva-Bharati

55 'Guiarat State Board

56 Central Board of Secondary Education (CBSE), Delhi

57 Council for the lndian School Certificate Examinations (CISCE), New Delhi

58

National lnstitute of Open Schooling (NIOS), New Delhi

[formerly NationalOpen School (NOS), New Delhi]

59 Directorate of Army Education, New Delhi

60 BanasthaliVidyapith, Banasthali, Rajasthan

6t Gurukul Kangri Vishwavidyalaya, Haridwar

62 Rashtriya Sanskrit Sansthan, New Delhi

63 Aligarh Muslim University, Aligarh

64 Ja m ia M il iya Ha mda rd U n ivercity

65 Jamia Miliyalslamia, New Delhi

66

IGCSE Programme from University of Cambridge (lnternational Exam.)five
passes with grade A,B & C.

67 lnternational Baccalaureate - Asia Pacific

68 Board of lntermediate Education, Andhra Paradesh

69 Board of Secondary Education, Andhra Paradesh

70 Board of School Education, Haryana

lL Chhattiseharh Madrasa Board

72 Council of Higher Secondary Ed ucation, Ma nipur

73 Directorate of Vocational Education & Training

74

Kerala Board of Vocational Higher Secondary Examination/Vocational Higher Secondary Education

Department, Kerala

75 Madhya Pradesh State Open School Education Board

76 National Council for Vocational Training, NCVT

77 Rajiv Ghandhi University of Knowledge Technologies

78

State Board of Higher Secondary Examinations, Tamil Nadu / Tamil Nadu Board of Higher Secondary

Education, Chennai

79

State Board of School Examinations (Sec.), Tamil Nadu /Tamil Nadu Board of Secondary Education,

Chennai

80 Uttarpradesh Board of Secondary Sanskrit Education Council



81 Uttarpradesh State Open School Board

82 West Bengal Council of Higher Secondary Education

83

West Bengalstate Councilof Vocational Education &Training/West BengalState Councilof Technical

& Vocational Education &Skill Development (Vocational Education division) / West Bengal State

Council of Technical & Vocational Education &Skill Development

84 Board of open schooling & skill education, govt of Sikkim


