
Observer Registration Procedure and Portal 

handling guidelines  

West Bengal State Council of Technical & Vocational Education 

and Skill Development 

Annexure I 



https://sctvesd.wb.gov.in Type it in any browser and press the "Enter" button 



Below Screen will be appeared. Click on the “Online Application” for Observer Registration option. 

Click here 



Below Screen will be appeared. To fill the registration form ,click the “Observer Registration” button. 

For Observer Registration Click here 



Below Screen will be appeared and fill up your details. 

Click here to submit. Mobile & Email ID will be verified by OTP. 



3. After submission, concerned HOI will verify & 

approve/reject this application.  

1. After submission , Observer will receive login ID 

& Password through mail. 

2. Observer is required to access his/her Dashboards 

through above login credentials in Council portal. 



Type sctvesd.wb.gov.in  in any browser and press the "Enter" button. Screen will be appeared.  

Click here for 

log In 



Below Screen will be appeared 

Password 

User Name 

Captcha 

Click here 

abc1234@XXXX.com 

XXXXXXXX 

XXXXXXXX 



Below Screen will be appeared 

Click here 



Below Screen will be appeared 

Click here 



Below Screen will be appeared. 



Fill up the fields of Present Engagement status 



Fill up the fields of Residential Address & Contact Information 



Only after approval from HOI, Bank details can be uploaded 

Upload your photo. Before Final Submit. 



Click here 

Upload your photo. Before Final Submit. 



Click here to 

browse your photo 

Below Screen will be appeared. 



Below Screen will be appeared after uploading your photo. 

Click here to 

final submit. 



To view the batch list click the "Observer Batch List" button. 

Click here 



Below Screen will be appeared. To view the batch details click the “Batch Details" button. 

Click here 



Below Screen will be appeared with batch details.   To view the Training Center details click the “TC Details" button. 



Below Screen will be appeared with TC details & Contact no.   To view the Assessor details click the “Assessor Details" button. 

TC representative’s Contact number 



You find the Assessor details & Contact no.  Please contact with Assessor, before HS(voc) & CSS-VSE scheduled date.  

Assessor’s Contact number 

Assessment Date 



To approve/decline, click here the “Accept/Reject” button. 

Click here 



Below Screen will be appeared.  



Below Screen will be appeared. To approve/decline, select Accept or Decline option. 



After it, write your comments in remarks box and click the submit button. 

I am ready to go. 

Click here 



Wait for Approval from HOI 



Below Screen will be appeared with 2 new buttons after permission granted from your HOI. 

Observer Assessment  Complete 



Please click on “Download Form” to download Observation report and take a printout. 

Click here 

Observer Assessment  Complete 



After completing the Observation duty, you should click on the “Observer Assessment Complete” button. 

Click here 

Observer Assessment  Complete 



Click here 

Click here 

Observer Assessment  Complete 



Click here 

Upload Observer Report 



Below Screen will be appeared.  Fill up, upload required documents and submit it. 



Below Screen will be appeared.  Fill up, upload required documents and submit it. 

Upload required documents 



Thanking you 

For any assistant, share a mail with stt.assessment@zohomail.in  

mailto:stt.assessment@zohomail.in

